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Objective

1. Intro:	Faculty	of	Science	template	for	
academic	staff	website	on	Wordpress

2. Updating	your	web:	
• Research	interest	and	basic	info:	edit	front	page	display.
• Create	page	for	CV
• Create	page	for	publications
• Organising your	pages	to	display

3. Display	Photo:	modify	side-bar	widget
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●website	content	management	system	(or	
CMS)

● online,	open	source	website	creation	tool
●user	friendly
●html	knowledge	not	required	but	useful	to	
have
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What	is	WordPress?
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Architecture	&	Management	of	WordPress	website

User

CONTENT MANAGE	
DISPLAY

Create	
Pages/Posts	
containing	
information

Placement	of	
Info	to	display
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UTM	Corporate	Manual	for	Updating	
Academic	Staff	Website:

https://science.utm.my/mathematics/web-workshop/
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Log-in	to	your	personal	staff	WordPress	
website
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To	Do:
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The	Dashboard
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On	a	new	tab:
Open/type	the	url link	to	display	your	
personal	website	
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To	Do:
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Faculty	of	Science	Academic	Staff:		Front	Page Template

1	page
Contains	basic	
but	important	
info.	for	
individual	staff

#Window	to	
staff
#Standardize	
format	to	all	
staff

A CB

A	&	C	:	Sidebars B:	Displayed	page
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Sidebars:	Faculty	of	Science	Academic	Staff	Website	Template

1	Page
1	Page

1	Page
1	Page

1	Page
1	Page

1	Page
1	Page

A	website	contains	
multiple	pages/post

Menu	called	Profile
comprises	 of	
multiple	 pages

Menu	called	
Supervision
comprises	 of	
multiple	 pages

By	Default:	your	web	template	consists	of	about	20	existing	pages
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Objective

1. Intro:	Faculty	of	Science	template	for	
academic	staff	website	on	Wordpress

2. Updating	your	web:	
• Research	interest	and	basic	info:	edit	existing	front	
page	display.

• Create	page	for	CV
• Create	page	for	publications
• Organising your	pages	to	display

3. Display	Photo:	modify	side-bar	widget
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edit	existing	front	page	display:
Research	interest	and	basic	info
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To	Do:
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To	Do:	update	by	editing	your	front	page



www.utm.my	 innovative	● entrepreneurial	● global 14

Workshop:	Getting	 Started	with	 R.	UiTM 12	July	2017	.©	Dr.	Norhaiza	AhmadWorkshop:	Getting	 Started	with	 R.	UiTM 12	July	2017	.©	Dr.	Norhaiza	Ahmad

General	layout	of	(existing)	page/post:	WYSWYG
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General	layout	of	(existing)	page/post:	html	codes
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General	layout	of	(existing)	page/post:	WYSWYG
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To	do:	Edit	your	(existing)	page

(1)	Edit/Update

(2)	Update

(3)	View	Page
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Tip:	add	more	tools	on	your	editing	ribbon

>Settings	>	Tiny	MCE	Advance
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Objective

1. Intro:	Faculty	of	Science	template	for	
academic	staff	website	on	Wordpress

2. Updating	your	web:	
• Research	interest	and	basic	info:	edit	front	page	display.
• Create	page	for	CV
• Create	page	for	publications
• Organising your	pages	to	display

3. Display	Photo:	modify	side-bar	widget
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Create	a	new	page	for	your	CV
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To	Do:
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To	Do:	At	Dashboard
>	Top	Ribbon		>+	New,	OR
>	Side	Ribbon	>	Pages>	Add	Pages
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To	Do:	Create	a	CV	Page

URL	Link	to	your	CV.		#editable
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To	Do:	Upload	your	CV	document	to	media

• Upload	your	document	
• Obtain	the	URL	link	of	your	document
• Add	 the	link	to	your	page
See	demo	or	UTM	Manual	for	details
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To	Do:	Upload	your	CV	document	to	media
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Tip:	Alternative	method	to	display	your	CV

https://science.utm.my/norhaiza/2016/03/07/wordpress-code-pdf-on-display/

Demo
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Objective

1. Intro:	Faculty	of	Science	template	for	
academic	staff	website	on	Wordpress

2. Updating	your	web:	
• Research	interest	and	basic	info:	edit	front	page	display.
• Create	page	for	CV
• Create	page	for	publications
• Organising your	pages	to	display

3. Display	Photo:	modify	side-bar	widget
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Create	a	new	page	for	your	
publications	or	update	existing	
publication	page
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To	Do:
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Click	Journal	Paper page	and	update
Copy	from	your	document	 in	microsoft word	and	paste	on	webpage
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Alternative	method:	Use	TablePress and	Import	from	Excel
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See	Demo

Ø At	Dashboard,	Side	Ribbon	>	TablePress

Create	Tables	
Use	TablePress
>	TablePress >	Add	New	table
>	Fill	Table	Name-Description-SpecifyNumberRowsColumns >Add	Table
>	Save	Changes

Note	code	for	the	table	that	you	have	just	created	(top	RHS)
Shortcode:	 [table	id=1	/]
Copy	paste	this	shortcode on	the	page	that	you	want	the	table	to	be	in.
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Objective

1. Intro:	Faculty	of	Science	template	for	
academic	staff	website	on	Wordpress

2. Updating	your	web:	
• Research	interest	and	basic	info:	edit	front	page	display.
• Create	page	for	CV
• Create	page	for	publications
• Organising your	pages	to	display

3. Display	Photo:	modify	side-bar	widget
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Organising your	pages	to	display:	manage	
placement	of	pages/posts
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● See	demo

32
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Objective

1. Intro:	Faculty	of	Science	template	for	
academic	staff	website	on	Wordpress

2. Updating	your	web:	
• Research	interest	and	basic	info:	edit	front	page	display.
• Create	page	for	CV
• Create	page	for	publications
• Organising your	pages	to	display

3. Display	Photo:	modify	side-bar	widget
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Code	†ø display	photo	on	side	bar

<img
src="http://science.utm.my/alihassan/files/2015/
10/Alihassan.jpg"><p	align="justify">“The	best	
way	to	have	a	good	idea	is	to	have	a	lot	of	
ideas”</p><a	href="#">Facebook</a>	|	<a	
href="#">Printerest</a>	|	<a	
href="#">Twitter</a>
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● End
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