positioned at the top of the table. If the caption is written in a single line, it should be
centred. If the caption is written more than one line, it should be align to the left.
Tables must be numbered with respect to the chapter. For example, Table 4.3 is the
third table that appears in chapter 4. See example in Appendix Q

A table should be positioned after it is being cited for the first time in the text.
All tables in the chapter can also be grouped together and positioned at an

appropriate location. All tables must be listed in the List of Tables page.

1.16.4 Figures in the Text

lllustrations such as maps, charts, graphs, drawings, diagrams, and
photographs are referred as figures. All figures must be clear and of high quality.
Figures must be numbered using Arabic numeric. A caption should be located at the
bottom of the figure. If the caption is written in a single line, it should be centred. If
the caption is written in more than one line, it should be align to the left. Figures are
numbered with respect to the chapter. For example, Figure 4.3 is the third figure that
appears in Chapter 4.

A figure should be positioned after it has being cited for the first time in the
text. All figures in the chapter can also be grouped together and positioned at an
appropriate location. All figures must be listed in the List of Figures page.

lllustrations in the form of CD's, slides, and others should be placed in
specially made pockets glued to the inner side of the back cover. oversized
illustrations in the form of plans, maps, charts, graphs, and others should be reduced
to fit a single page unless the oversized materials are absolutely necessary for clarity
and understanding. For illustrations other than above, please refer to the following
guidelines;

Q) Photographs

Photographs should be digitally embedded in the text unless
absolutely impossible.

(i) Newspaper Cuttings or Similar Materials

Copies of newspaper cuttings or similar materials should be of high

quality.




