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1.0  User Log In 
 
1.1. Figure 1.1 below shows User Log In Interface. 

 

 

Figure 1.1 User Log Interface 

1.2. To log in, user is required to use UTMID and Password as used for 
my.utm.my. 

1.3. Steps to log in are:  
a. URL: https://radis.utm.my 
b. Key in ‘UTMID’ as used for my.utm.my 
c. Key in ‘Password’ as used for my.utm.my 
d. Click ‘LOGIN’ button. 
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2.0  New Application 
 
2.1.  View Publication List: 

a. Please be informed that only Q1 and Q2 publication can apply for an 
incentive claim of RM2500 only. Please refer Library Officer for further 
information.  

b. On Dashboard, click tab “Publication” as shown in Figure 2.1 below.  
 

 

Figure 2.1 Module Publication 

c. Figure 2.2 below shows the Publication Dashboard. 
d. Click “Add New Incentive Claim” as shown in Figure 2.2 below.  

 

 

Figure 2.2 Add New Incentive Claim 
e. The list in Figure 2.3 shows all related publication that can apply for 

claim. 
f. Click button Action for the selected publication as shown in Figure 2.3.  
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Figure 2.3 List of Publication Valid for Claim 

2.2.  Claim Details: 
a. Please be informed that researcher must register claim first in UTMFin 

system followed by an application of incentive claim in RADIS system to 
complete the overall process of claim.  

b. Fill in all the necessary information and upload UTMFin e-form 
attachment (pdf) as shown in Figure 2.4 below. Click button “Upload”. 

       

Figure 2.4 Claim Details 

c. List of attachment will appear as shown in Figure 2.5 below. User may 
view document/delete document.  
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Figure 2.5 UTMFin e-form Attachment 

2.3.  Declaration: 
a. Lastly, tick applicant declaration and click “Submit” as shown in figure 

2.6 below.  

         

Figure 2.6 Declaration  
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3.0  View Approval Status 
 
3.1.  View Current Status: 

a. Click tab “My Incentive Claim” as shown in Figure 3.1 below to view 
list of incentive claim/draft made by researcher.  

b. List shows the current approval status of the application. 

         

Figure 3.1 List of Incentive Claim 

       3.2.  View approval history: 
a. To view history of Approval Status, click the Reference No. of the 

selected claim to view claim application details and approval history as 
shown in Figure 3.2 below.  
 

       

Figure 3.2 View Approval Status 

b. Click tab “Approval” as shown in Figure 3.3 below to view approval 
history.  
 

         

Figure 3.2 View Approval Status 
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4.  Print Document 
 
     4.1.  Print document: 

a. Click tab “My Incentive Claim” as shown in Figure 4.1 below to view 
list of incentive claim/draft made by researcher.  

b. Click print icon shown in Action column as shown in Figure 4.1 below 
and print document. 

      

Figure 4.1 Print Document 

         4.2.  For any system related technical problem, please report at:    
               https://researchsupport.utm.my/ . Please include your Staff No./ Publication  
               Reference No. 
        4.3. For any latest publication information, please refer your Library Officer.  

 

https://researchsupport.utm.my/

