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4 Adding content 

paste operation. If you edit the data in the source file (Excel), the destination file (Word) 
is updated as well. 

The disadvantage of linking is that if you move or rename the source file, the link will 
break, generating an error message. If you are sending your Word file to another person, 
you can break the link yourself, which will avoid error messages. Once the link is broken, 
however, the data in the Word file will no longer update. 


