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No. Item Checked? 
 For Proposal presentation, use these sections: 

1. Title page 
2. Introduction 
3. Methodology (including flow chart) 
4. Gantt Chart 
5. Expected Results 
6. References (list only references cited in the presentation) 

 
For Final Report presentation, use these sections: 

1. Title page 
2. Introduction 
3. Methodology (including flow chart) 
4. Results and Discussion 
5. Conclusion 
6. Future Work 
7. References (list only references cited in the presentation) 

 

 Slide background 
-do not use too colourful a background. Just use a white 
background. The examiners want to see your scientific content, 
not your artistic skills! 

 

 Font 
-use commonly used font (Arial, Times New Roman, Calibri etc.) 
-as general rule, font size must not be smaller than 24. 
-avoid a slide that is too wordy. Just write key points, in bullet 
forms. Copying and pasting directly from your report is a BIG 
NO NO! 
-think about whether the examiners can read all the words in the 
slide when you show it to them? If not, then probably it is too 
wordy. 

 

 Figures, images, diagrams 
-use figures/images/diagrams whenever possible as they convey 
message quicker and more effectively in a presentation. 
-if your figures/images/diagrams are taken from a journal paper, 
cite it on the slide. 
- if your figures/images/diagrams are taken from a website, write 
the URL at the bottom of the slide. 
-use a HIGH RESOLUTION figures/images/diagrams only. 

 

 Animations 
-if possible, avoid animations and sounds in your presentation. 
-if necessary, make sure it is not too heavy and will work as 
expected when you are presenting. Necessary means you cannot 
convey the message to the examiners without the animation. 
Otherwise, do not use it. 

 



 Title page 
-project title 
-your name 
-your programme (FYUP, MMBB, PMBB etc.) 
-proposal OR final report 
-supervisor’s name 

 

 Introduction 
-Include literature review in this section. There is no need for a 
separate literature review section after Introduction. 
-this section should explain to your audience (i.e. examiners) 
what your project is all about (problems, objectives, scope, past 
research etc.). 

 

 Methodology 
-DO NOT copy and paste full sentences of Methodology from 
your proposal/report/thesis. Summarise key points. 

 

 References 
-List only references cited in the presentation. 

 

 Have a THANK YOU slide at the end of your presentation.  
 General 

-Remember, you are PRESENTING, not READING FROM THE 
SLIDES! To be able to do this effectively, rehearse and rehearse 
your presentation.  
-Look at the examiners, not at your slides. 
-Stick to the time limit given to you. 

 

 
I hereby declare that I have checked my presentation slides thoroughly as per the 
above guidelines. 
 
 
 
 
-------------------------------------- 
Name: 
Matric number: 


